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JoKHOCTHAS HHCTPY KIS
MIKOJLHOro budIHoTeKAPH

1. OB1LIHe MOJIOKEHHS JOHKHOCTHOM HHCTPYKIUH OHOIMOTeKaps.

1.1. Hacrosamas doasicHocmuas uHcmpykyus. nedazoza-oubiuomexaps 6 wixone paspaboTaHa Ha
ocHoBaHHH EIHHOrO KBAMH(HKAIMOHHOIO CIPABOYHHKA JO/DKHOCTEH PYyKOBOJHTENCH, CIICIHAIMCTOB U
clyxammx, pasgen «Kpanu(uKanvoHHblE XapakTEPHCTHKH JOIDKHOCTEH pabOTHHKOB 00pasoBAHHSY,
yrBeprennoro Ilpukasom Munsapasconpaseurus Ne 761n ot 26 asrycra 2010r B pejakuuu OT
31.05.2011r; B coorsercTBHE ¢ ®3 Ne273 o1 29.12.2012r «O6 obpasosanuu B Poccuiickoi Denepariim»
(c m3MeHenmsamu oT 5 nexabpsa 2022 roga), TpeGoammamu ®I'OC HOO u OOO, yTBepXICHHBIX
cootBercTBeHHO [lpukaszamn Munnpoceemenns Poccum No286 m No287 or 31 maa 2021 roga (c
m3Menennamy ot 18 moms 2022 roga), ®IOC COO, yreepxkaennoro [Ipukazom MurnoGpuayku Poccnu
Ne413 or 17.05.2012r (c mamenenusmu ot 12 aBrycra 2022 roja), a Takke B COOTBETCTBHH ¢ TPYIOBEIM
xojexcoM Poccmiickoit Meaepanpy W APYrHMH HOPMATHBHBIMH aKTaMH, PEryIHPYIOIUMH TPYAOBBIE
OTHOIIEHHUS MEXIY pabOTHHKOM U paboTonaTreneM.

1.2. BubnuoTekaph WKOJBI Ha3HAYAeTCs ¥ 0CBOOOMKAAETCS OT JO/DKHOCTH JHPEKTOPOM LIKOJIbL.

1.3. Bubmmorekaph JOKEH HMETh BBICHIEE WIM CpelHee HpodeccHOHAIbHOE 00pasoBaHUE
(6ubnuoreunoe) 6e3 TpeOOBaHMA K CTaXKy paboTHI B JaHHOH JOJDKHOCTH.

1.4, llkonbHbI OMOIHOTEKAPH MOAUNHSETCS HENOCPEJCTBEHHO JAMPEKTOPY MIKOMBL, BBIMONHACT
CBOH JIOJDKHOCTHBIE O0SA3aHHOCTH IOA PYKOBOJCTBOM 3aBeyOIero OuOnnoTeKoii.

1.5. B cBoeil mesTensHOCTH OHOIHMOTEKAPs PYKOBOICTBYETCS JO/DKHOCTHOH HHCTPYKIHEH
mKonpHOro Gubnmorekaps, Komcrutymmed Poccuiickoit Pemepamun, Penepansibiv 3akonoMm «06
obpasoanmu B Poccuiickoii ®enepaunu», 3akoHozatenscTBoM P® o kymeType u 0oOpazoBaHWH,
PYKOBOJSAIIMMH JOKYMEHTAMH BBIIECTOSIUMX OPraHoB IO BompocaMm Oubmmoreunodt paboThL,
peLICHHSIMHA OPraHoB ylpasiieHis 006pa3oBaHus BCeX ypoBHeH 10 BompocaM 00pa3oBaHus U BOCIIMTAHMS
00yuaroImuxcs,  aAMHHHCTPATHBHBIM,  TPYHOBRIM M XO34HCTBEHHBIM  3aKOHOAATEJBCTBOM.
bubnuorekaps INKOMBI TAaKXE PYKOBOJACTBYETCS IpaBHIaMH M HOPMaMH OXpaHbl Tpyaa W
IIPOTUBOIIOKAPHOM 3aimuThl, YcTaBoM, IIpaBusiaMy BHYTPEHHETO Pacriopsika, TPYJOBBIM J0TOBOPOM,
IPUKA3aMH H PACTIOPSKEHHAMH IHPEKTODa, NOKANBHBIMH NTPABOBRIMH aKTamu Koyl bubmmorewaps
cobmonaer KoHBeHIMIO 0 mpaBax pedeHKa.

1.6. bubnmuoTekaps I0KEH 3HATh:

e 3aKoHOAATeNbCTBO Poccuiickoit Pepepauun 06 o0pazoBanuy 1 OUOIMOTEYHOM JIEIIE;

¢ DYKOBOISALIKE JOKYMEHTHI BHIIECTOAIMNX OPTaHOB M0 Bonpocam Oubnuoreynoit paboTsl,

e IMPHOPHTETHBIC HANIPARJICHUS Pa3BUTUS 00pazoBaTenbHOM cuctemsl Poccuiickoi depeparyn;

o O3 Ne273 ot 29.12.2012r «O6 obpazoanuu B Poccuiickoit @enepaunn» ¢ HIMCHECHHAMH H
JOMOJIHEHHUSIMH;

e COJEpIKAHME XYIOXECTBEHHOU, Hay4YHO-IIOIMYJIAPHON JIMTEpaTyphl, NEPHOJIMYECKAX W3IAHHIH,
Haxoadumxcs B OubmioreunoM (GoHIE KO

¢ TEOPHIO U NPAKTUKY OMOIMOTEYHOTO Aena;

e 0OCHOBBI OubnnoTeKOBeIeHUs 1 Onbmorpaduu;

e OCHOBLI TPYAOBOTO 3aKOHOJATEIbCTBA, OpraHU3allMK TPY/1a;

e IIpaBHIIa KOMIUIEKTOBAHHMS, XPAaHSHHS M ydeTa OuOauoTedsnoro Gponaa, MOUCKa U BBIIAYH KHIT,

o cucTeMy KiaccHbHKanuy HHGOPMAIMH 1 IIPaBUJIa COCTABICHHS KATAIOTOB,

e TEXHOJIOTHIO OMOIMOTEUHBIX [TPOIIECCOB;

¢ METOMMKY IpoBeactus Gecen, GopMel 1 METOBI IPOBCACHNS KOH(EepeHuui, BEICTABOK;



¢ OCHOBBI PabOTHI ¢ TEKCTOBBIMA PEIAKTOPaMH, 3MEKTPOHHBIMH TaONMIAMK, B TporpamMmax
CO3/IaHUs NIPe3eHTaLU#, OCHOBBI paboThl C KOMIBIOTEPOM, IIPHHTEPOM, HPUHLHUIB! padOTEI B robanbHOM
cetu VIHTepHET, IPHEMBI HCIIOJIBE30BAHHS MyJIETUMEAUHHOTO 060y IOBAHHA,

e TpaBmia IO OXpaHe TpyAa. [10KapHOil 6€30MacHOCTH, IOPSIOK ne#cTBHI IMpu BO3HUKHOBEHHHU
noxapa.

1.7. BuGnuoTekaphb COOMONAET HHCTPYKUHIO [0 OXPAHE Tpyna Gunnorexaps WKOMBL, MOIDKEH
6uITh 00yUeH i IMETh HABBIKH OKA3aHHA nepsoii 10BpaueOHOMH MOMOIIM IOCTPa/IABIIHM.

2. Oynknuy 6ubaHoTEKaps MIKOJIBL. OCHOBHEIMM HAIPaBJICHHAMH JEATEIBHOCTH oubmuorexaps
SIBJISIOTCSL:

2.1. ndopMalinOHHOE 00eCTIEYCHNE yueGHO-BOCTIUTATENLHOrO Mpouecea B LIKOJIE.

2.2. TIponarasza 4TeHns KaK GopMbl KyIbTyPHOTO nocyra.

3. JIomKHOCTHpIe OOA3aHHOCTH pubmmorekapsa. buOIMOTEKaph  BBIIOIHACT CIIETYIOIHE
JIOIDKHOCTHBIE 003aHHOCTH:

3.1. Amamu3upyer GuOIMOTEYHbIH QOHI, YHTAEMOCTh KOHKPETHLIX o0pasioB xyﬂonceche‘HHoﬁ H
yueOHOl JmTepaTyphl.

3.2. TIporeo3upyeT TEHACHIIHH H3MEHEHHS CUTYalliHl B oGmecTBe U B 00pa3oBaHUM /11 BHECCHUSA
npefiokeHnit Mo (OPMHPOBAHUIO 3aKa3a Ha HeOoOXOoMMYI0  yUeOHO-METOAUYECKYIO, HAYHHYIO H
XYI0)KECTBEHHYIO JIATCPaTyPy-

3.3. CoCTaB/IseT KaTalorH, KAPTOTEKH, yKa3aTe/t, TeMaTHHeCKAC CIIUCKH ¥ 0030pBI IHTEPATYPhL.

3.4, OGCIy)KHBAaeT YYalIUXCs M PabOTHUKOB MIKOJB! HA aboHEeMEHTE, OPTaHM3yeT M MPOBOIUT
CBSIZAHHYID € ITUM WH(QOPMAIHOHHYO paGotry (BHICTABKW, BUTPHHBL H JpYrHE MEPOmpUATHS TIO
TIporaran/jie KHAIHA), OCYMECTBISCT 110200 UTEPATYPhI 10 3a4BKaM yuTaTesnei. -

3.5. OdopmiseT MOAIHCKY 06111e06Pa30BaTENLHOIO YUPEKACHUS HA NEPHOMMHCCKIC H3JaHusL K
KOHTPOJIUPYET UX JOCTABKY.

3.6. OcyIecTBIsET:

e TEKyIIee ¥ [EPCIEKTUBHOE [IAHAPOBAHHE HA CBOCM yuacTke paboThl;

e BHIIauy ¥ cOOp y4eOHUKOB;

¢ BBICTABKH JIHTEPATYpPHI;

e COBMECTHO C MEIarOTHUECKHM KOJUIGKTHBOM Pa3HOCTOPOHHIOK MacCOBYIO pabory O
mpomaraHjie KHHTM, [PHBIEKas K Y9acTdio B yroit paboToil gesTenell JMTEPATYphl, HCKYCCTBE,
ponuTeNne;

e TIPOCBETHTENIECKYIO paboTy I YYEHHKOB, poxuTene# (3aKOHHBIX HpeCTaBUTENEH),
IPUHAMAET POIUTEIEH(3aKOHHBIX npeJcTaBUTENeH) IO BONpOCcaM MPUBATHS MHTEPECA K KHHTE,

¢ KOHTPOIb 33 COXPAHHOCTBIO OUBIHOTEHHOIO donna;

e H3yUeHHe C YYECHHKaMH OCHOB 6ubmoTeyno-6nénuorpadguueckoii rpaMOTHOCTH H KYJIBTYDPBI
YTEHUS;

e COBMECTHYIO JESITENIBHOCTD IKONBHOMH, paifonnoi 6ubmuoTex.

3.7. TlpuHAMaeT y9acTie B KOOPAMHALUH:

e B3AMMOJEHCTBHS TpeicTaBUTeNed aJAMHHMCTpAlUd  UIKOJIbL, cny’:k6 ¥ ToJpaszeNeHuH
yrpaBienns oGpa3oBanHsl, 00eceunBaoIX (opMupoBanue GHGIMOTEUHOTO PoHIR;

o paboTel KIACCHBIX pykoBojuTeneil 1Mo O0ECHEYEHUIO yHalMXCH Heobxoumoil  yueOHO#H
JIHTEPaTypoOH.

3.8. KouTpomupyert:

e cobmomeHue B OMOMMOTEKE M XPAaHMWIHIIAX TPABAT TEXHHKH 6e30MacHOCTH, CaHMTapHH,
MPOTHBOIOXKAPHOH 6€30MacHOCTH;

o COGMIONEHNUE YICHHKAMH U COTPYIHUKAMH UIKOJBI NPABHII MOJIB30BAHHI BubuoTeKon.

3.9. KoppexTupyeT 3asBKY Ha KOMILICKTOBaHHE 6ubnuoreunoro Gouna.

3.10. TIpuHmMaeT yJacTie B paspadoTke:

e NpaBW [IONB30BAHUS OHOTHOTETHBIM honaoM;
KATATOIOB, KAPTOTEKH PEKOMEHAATENLHBIX CIMCKOB JIUTEPaTypBI.
.11. KoncynesTHpyeT:
yyuTeneil o BOMpocaM HX camoobpasoBanus 1 moabopa Hay4HO-MEeTOJMYECKOH JIATEPATyPhl,
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* pomuTenci (3aKOHHBIX TNpENCTaBHTENEH) IO BONPOCY OPraHM3alliH BHEKIACCHOTO YTEHHS
y4armuxcs.

3.12. IlpunuMaeT ydacTue B OLCHKE IIPETOKEHHH 110 OPraHU3aluK BOCIHTATEIBHOIN paboTe! U
YCTAHOBICHHIO CBSI3€H ¢ BHEUTHUMH ITapTHEPAMH,

3.13. OBecneunBaer:

* PpaspelieHHOH, HEOOXONMMON CIpaBovHOM M XyNOKECTBEHHOH IMTEepaTypoii ydJauuxcst BO
BpEMsl IIPOBEICHUS IK3aMEHOB;

* CBOCBPEMEHHOE KOMIUIEKTOBaHHE OHOMmMOTeYHOro (hoHa.

3.14. Opranusyer uHTaTenbCKME KOH(EepeHIMH, JUTEpaTypHEIe BeYepa MU JAPYrHE MacCOBEIE
MEPOIPUSITHS.

3.15. Crporo coGmonaer CBOIO JOMKHOCTHYIO HHCTPYKUUIO OHONMMOTEKaps IIKOJILHOM
OHOIMOTEKH, IpaBHITA IO OXpPaHe TPYId, TEXHUKE 6e30TaCHOCTH U MIPOTHBOIIOXKAPHOI 3aIMKTE, CIACIAT 3a
HaIICHAIHM CAHUTAPHBIM COCTOSIHHEM NoMerneHuH H GoHI0B GubamoTexy.

4. IlpaBa OGuOMMOTEKApPS MIKOJBL Bubnuorekapr IKoNBI umeeT mpaBo B npejeiax cpoeit
KOMIIETCHIIHY:

4.1. JlaBaTh oOs3aTenbHBIE JUIL  HCTIOTHEHHS yKasaHus oOydaromuMmcss u  pabOTHHKAM
0011106pa30BaTENEHOTO YUPEIKAEHNS IO BOIPOCAM, KACAIOTIMMCS COOMIONEHNS. NMPABHIT TIOJIL30BAHUS
OubmuoreunsiMu GoraMu.

4.2, IlpunrMars yyacTae:

* B pa3paboTKe BOCIATATENBHOIN IOTUTHKA M CTPATErHy IUKOJEI, B CO3TAHMH COOTBETCTBYIOIIHX
CTPATETHYECKNX JOKYMEHTOR; p

® B BCICHHMHM IIEPErOBOPOB C NAPTHEPAMH IIKOJIEI 11O bubimoreuno-6ubimorpaduyeckoit padore;

¢ 3 paboTe NEeNAroruYecKoro COReTa.

4.3. BHOCHTE IIpeIOKeH S

* O Hauale, NpCeKPameHWH WM NPHOCTAHOBIEHHMH KOHKPETHEIX IPOEKTOB IO pabote
6ubnuorexu;

* IO COBEPIIEHCTBOBAHHIO BOCIIHTATENBHOM paGOTHL.

4.4, KoHTpONHpOBaTh ¥ HAIPABIATH paboty yGopmmka ciyxeGHBIX TTOMELICHHH | pabouero 1o
00CITYKHBAHHIO M TEKYIIEMY PEMOHTY 31aHHI H COOPY)XEHUH B IIOMCLICHMIX OGUBIHOTEKH.,

4.5. Bribupars HopMBbl, cpencTBa U METOJbI Gubnuoreuno-unhpopMalHOHHOrO obcnyKuBaHus
00pa3oBATENLHOrO U BOCIATATESILHOTO HIPOLIECCOB B COOTBETCTBUHN C LEIMH H 38J1a4aMH. YKA3aHHBIMU B
Ycrase u [lonoxennn o 6u6mnoreke 0011e00pa30BaTENBHOrO YUPEIKICHHUS,

4.6. OnpeaensTs HCTOYHMKY KOMILIEKTOBAHMS MH(OPMAIMOHHEIX PECYPCOB.

4.7. Ha 3amuty npo)eccHOHAILHOM YeCTH U JOCTORHCTEA,

4.8. Ha npencraeienne K pasiIHuHbIM (opmam noompenui, Harpazam u 3Hakam OTIIHYHS,
[IPEYCMOTPCHHBIM /T PaOOTHUKOB cdep 06pasoBaHms H KYJIbTYPEL

4.9. Tosenmate cBOIO KBATH(HKALHIO.

5. OTBETCTBEHHOCTD IMKOIBHOTO Oubnnorexaps

5.1. 3a HeMCIIONHCHME WM HeHAACKALNEE HCIONHEHHE Ges YBOXKHTCHBHEIX IIpHYMH YCTaBa U
TPABIT BHYTPEHHEr0 TPYAOBOTO PACIOPSAKA IIKOMBI, 3aKOHHBEIX PACTIOPSIKCHHI TUPEKTOpa MIKOJIBI H
HHBIX JIOKQJILHBIX HOPMATHBHEIX dKTOB, JOJDKHOCTHBIX OOS3aHHOCTEH, YCTaHOBICHHBIX HACTOAIIEH
MOJDKHOCTHOH HHCTpyKuueil Gubnuorexaps 00meo0pazoBaTeNbHON MKOML, B TOM YHCIE 33 He
HCIIOJIb30BAHAE  IPENIOCTABNCHHBIX  TpaB, OHOJHOTEKAaph  INKOJBI  HeceT JUCLHAIUTHHAPHYIO
OTBETCTBCHHOCTE B MOPSAAKE, ONPENENIEHHOM TPYI0BBIM 3aKOHOAATEIbCTBOM Pd. 3a rpyboe HapynieHue
TPYZIOBBIX 0O0sA3aHHOCTEHl B KauecTBe AUCUMIUIMHAPHOTO  HAaKa3aHHA MOXET OBITH NpUMEHEHO
YBOJIBHEHME.

5.2. 3a NIpEMeHEHNe, B TOM YHUCIIE OHOKPATHOE, METOOB BOCIIUTaHMsA, CBA3AHHBIX C (PH3MYECKUM
1 TICHXHICCKAM HACHIIMEM HaJl JIMYHOCTHIO 00yJarommerocs, OubnoTeKaph MOKeT GBITH OCBOGOXICH OT
3aHMMAEMOH [OIDKHOCTH B COOTBETCTBHH C TPYHOBBIM 3aKOHOMATETBCTBOM H DeaepansHbM 3aK0HOM
«006 obpazoeanun B Poccniickoii @enepannuy. YBonbHeHHE 33 AaHHEBI IIPOCTYTIOK HE ABJIAETCS Mepoii
JUCLUILUTHHAPHOH OTBETCTBEHHOCTH.



5.3. 3a HapyIICHHE MPaBHII MOXKAPHOI 6e30TaCHOCTH, OXPaHbl TPy, CAHMTAPHO-THTHEHHYECKAX
npasuil paboTel GHOIHOTEKH 6ubnuoTeKapb NPUBICKACTCS K ATMHHACTPATHBHOM OTBETCTBEHHOCTH B
HopsIKe H B CIydasx, IPeyCMOTPEHHBIX aIMHHHCTPATHEHBIM 3aKOHOAATEIBCTBOM.

5.4. 3a BUHOBHOE NMPUUIMHEHHE IIKOJIE MK y4aCTHHKaM o6pa3oBaTeNBHOIO Iponecca yuiepba B
CBS3M ¢ HCTIONHEHHEM (HEHWCIIONHEHHEM) CBOMX JOIDKHOCTHBIX obs3aHHOCTEN OMONMMOTEKaph HECET
MATEpHABHYIO OTBETCTBEHHOCTh B ITOPSAKE H B NPEACIIAX, YCTAHOBJICHHBIX TPYZAOBBIM H IPAKAQHCKIM
3aKOHOAATENBCTBOM.

6. BzanmooTHOIIeHus. CBA3H 110 A0JDKHOCTH. BHOIHOTEKaph IMKOIEL:

6.1. PaBoraer mo rpadEKy, COCTABIEHHOMY MCXORA U3 36-yacopoit pabodeil HCACTHI,
YTBEPIKIEHHOMY JMPEKTOPOM IIKOJbl O MPEACTABICHHUIO 3aMecTHTeNs AHPEKTopa LKOMEl N0 y4eOHo-
BOCIIHTATELHON paborTe.

6.2. CaMOCTOSTENPHO TUIAHUPYET CBOIO paGoTy Ha KaxIbId yuyeGHBIA TOA U KaXIyio y4eOHyIo
YeTBEPTh.

6.3. BoicTymaeT Ha COBEIIAHHAX, [EJArOrHYECKUX COBETAX, 3aCElAHILIX METOIHUECKHX
o0beIMHEHNH 1 IPYTHX MEPOIIPUATHAX.

6.4. Tlomyuaer oT aupeKTOpa OOIEOOPa3’oOBATENLHOTO YUPCKACHHA M €TO 3aMeCTHTEINIEH
MHQOPMAIMIO HOPMATHBHO-IIPABOBOTO M OPraHM3alHOHHO-METOMUHCCKOTO XapakTepa, 3HaKOMHTCS TOJ,
PACIHCKY C JIOKYMEHTaMH.

6.5. OCyIIeCTBIAET AEATENBHOCTh MO NPHEMY-CHaud MakKyJIaTypsl, HOArOTaBIHBACT K caade
CIIMCAHHYIO THTEPATypy.

6.6. CucreMaTHuecky oOMeHmBaeTcs HH(popmaumeit 10 OMOMMOTEUHBIM  BONpOCaM €
[IearOrHYecKAMH  COTPY/HMKAaMHd, IEJaroroM-OpraHu3aTopoM —d  3aMECTHTCIINMH hppexTopa
0011e06pa30BaTEIBHOIO YUPEKIASHUA.
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